Washington-Hoyt PTA                          

REQUEST for REIMBURSEMENT                              

To:  PTA Treasurer          

Date:________________________
Person submitting request:_______________________________________
Check needs to be payable to:_____________________________________
Check Amount:___________________
For (Classroom item(s), function, etc.):

_____________________________________________________________

___Put check in PTA box

and
___E-mail me at:______________________________ when check is ready

or
___Mail check to this address:____________________________________
_____________________________________________________________
Supporting Receipts must be attached


Item 


Amount

____________________________________          ____________________
____________________________________          ____________________
____________________________________          ____________________
____________________________________          ____________________

____________________________________          ____________________
____________________________________          ____________________
____________________________________          ____________________
____________________________________          ____________________
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